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Accept Resignation - Not Working Notice Period Taking Holidays
Accept Resignation - Pay In Lieu Holidays Overtaken
Accept Resignation - Pay In Lieu Holidays Remaining
Accept Resignation - Working Notice Period Holidays Overtaken
Accept Resignation - Working Notice Period Holidays Remaining
Accept Resignation - Working Part of Notice Period Remainder In Lieu Holidays
Overtaken
Accept Resignation - Working Part of Notice Period Remainder In Lieu Holidays
Remaining
Accept Resignation - Working Part of Notice Period Remainder Not Paid Holidays
Overtaken
Accept Resignation - Working Part of Notice Period Remainder Not Paid Holidays
Remaining
Acceptance of Gifts
Adoption Leave
Answers in a Box - Front Cover
Appeal Decision to Revoke Dismissal and Reinstate
Appeal Decision Upheld
Appeal Decision Waived or Altered
CCTV Surveillence
Company IT
Company Vehicles
Contents
Contract - Commission-based Only
Contract - Fixed Term Period
Contract - Hourly Rate of Pay
Contract - Hourly Rate of Pay Overtime Public Holidays
Contract - Hourly Rate of Pay with Overtime
Contract - Hourly Rate of Pay with Public Holidays
Contract - Hourly Rate where Casual Hours worked
Contract - Salary Overtime Public Holidays
Contract - Salary Public Holidays
Contract - Salary-based
Contract - Salary-based with Overtime
Contract Not Signed Final Letter
Contractor Hours
CONTRACTS OF EMPLOYMENT
Contracts of Employment
Criminal Offences
Data Protection
Declaration of Intent
Disciplinary - Decision Misconduct Guidance
Disciplinary - Decision Misconduct No Action
Disciplinary - Decision Poor Performance Further Review
Disciplinary - Decision Poor Performance Guidance
Disciplinary - Decision Poor Performance No Action
Disciplinary - Decision Poor Performance Probation
Disciplinary - Final Written Warning Misconduct
Disciplinary - Final Written Warning Performance



Disciplinary - Following Investigation Invite to Hearing
Disciplinary - Following Investigation No Action Decision
Disciplinary - Formal Written Warning Misconduct
Disciplinary - Formal Written Warning Performance
Disciplinary - Invite to Alternative Hearing
Disciplinary - Invite to Final Hearing
Disciplinary - Invite to Hearing
Disciplinary - Invite to Second Hearing
Disciplinary Procedure
Dismissal - Gross Misconduct No Pay Holidays Overtaken
Dismissal - Gross Misconduct No Pay Holidays Remaining
Dismissal - Gross Misconduct Pay In Lieu Holidays Overtaken
Dismissal - Gross Misconduct Pay In Lieu Holidays Remaining
Dismissal - Incapability Pay In Lieu Holidays Overtaken
Dismissal - Incapability Pay In Lieu Holidays Remaining
Dismissal - Poor Performance Pay In Lieu Holidays Overtaken
Dismissal - Poor Performance Pay In Lieu Holidays Remaining
Display Screen Regulations
E-mail
Environment Policy
Equal Opportunities
Expenses
Fire Risk Assessment
Flexible Working
Form - APPLICATION FOR EMPLOYMENT
Form - APPLICATION FOR EMPLOYMENT
Form - DSE EYE TEST VOUCHER
Form - DSE EYE TEST VOUCHER
Form - DSE RISK ASSESSMENT
Form - DSE RISK ASSESSMENT
Form - DSE SELF ASSESSMENT
Form - DSE SELF ASSESSMENT
Form - EMPLOYMENT REFERENCE DETAILED
Form - EMPLOYMENT REFERENCE DETAILED
Form - EQUAL OPPORTUNITIES MONITORING
Form - EQUAL OPPORTUNITIES MONITORING
Form - EXPENSES
Form - EXPENSES
Form - FIRE RISK ASSESSMENT
Form - FIRE RISK ASSESSMENT
Form - HEALTH & SAFETY RISK ASSESSMENT
Form - HEALTH & SAFETY RISK ASSESSMENT
Form - HOLIDAY AND TIME OFF
Form - HOLIDAY AND TIME OFF
Form - INDUCTION CHECKLIST
Form - INDUCTION CHECKLIST
Form - IT POLICY SIGN OFF DOCUMENT
Form - IT POLICY SIGN OFF DOCUMENT
Form - LOAN UNDERTAKING
Form - LOAN UNDERTAKING
Form - MEDICAL CONSENT FORM



Form - MEDICAL CONSENT FORM
Form - MEETING NOTES
Form - MEETING NOTES CONTINUATION
Form - NEW EMPLOYEE DETAILS
Form - NEW EMPLOYEE DETAILS
Form - NIGHT WORKER HEALTH ASSESSMENT
Form - NIGHT WORKER HEALTH ASSESSMENT
FORM - NO-SMOKING CONSULTATION
FORM - No-Smoking Sign-off
Form - RETURN TO WORK INTERVIEW QUESTIONS
Form - RETURN TO WORK INTERVIEW QUESTIONS
Form - RETURN TO WORK INTERVIEW RECORD
Form - RETURN TO WORK INTERVIEW RECORD
Form - RTA ADDITIONAL PAGES
Form - RTA ADDITIONAL PAGES
Form - RTA REPORT FORM
Form - RTA REPORT FORM
Form - SELF CERTIFICATE OF SICKNESS
Form - SELF CERTIFICATE OF SICKNESS
Form - TIMESHEET
Form - TIMESHEET
Form - TRAINING UNDERTAKING
Form - TRAINING UNDERTAKING
Form - WTR OPT OUT
Form - WTR OPT OUT
FULL MANUAL
Getting Started
Grievance - Decision where Action Taken
Grievance - Decision where No Action taken
Grievance - Following Investigation Decision No Action Taken
Grievance - Following Investigation Invite to Hearing
Grievance - Invite to Alternative Hearing
Grievance - Invite to Hearing
Grievance Procedure
Health & Safety - Extract
Health & Safety - Eye Test Examination Request
Health & Safety - General
Health & Safety - Law
Health & Safety Policy Statement
Holiday Record 2006
Holiday Record 2007
Holiday Record 2008
Holidays
Induction
Internal Communication
Internet Access
Invite to Appeal Hearing
Invite to Appeal Hearing where Alternative Date
Issue Contract to Existing Employee
Issue Contract to New Employee
IT Policy Statement



Leaving the Company
Loans
Maternity
Maternity - Compulsory Sick Leave SML and AML
Maternity - Compulsory Sick Leave SML only
Maternity - Employee Request to Change Contract Accepted
Maternity - Employee Request to Change Contract Refused
Maternity - Failure to Return Following Leave
Maternity - Reply to Notification SML and AML
Maternity - Reply to Notification SML and AML H&S Change Role
Maternity - Reply to Notification SML and AML H&S Suspension
Maternity - Reply to Notification SML No SMP No MA
Maternity - Reply to Notification SML No SMP only MA
Maternity - Reply to Notification SML only
Maternity - Reply to Notification SML only H&S Change Role
Maternity - Reply to Notification SML only H&S Suspension
Measuring Absence
Medical
Medical - Home Visit 1st Formal Interview
Medical - Home Visit 2nd Formal Interview
Medical - Home Visit for Interview following Medical Report
Medical - Initial Welfare Visit
Medical - Request for Doctor's Report Fitness for Employment
Medical - Request for Doctor's Report Fitness for Return to Work
Medical - Request to attend 1st Formal Incapacity Interview
Medical - Request to attend 2nd Formal Incapacity Interview
Medical - Request to attend Formal Incapacity Interview following receipt of Medical
Report
Medical - Request to obtain Medical Report
Medical Reports
Mobile Phone Usage Whilst Driving
New Employees
Night Working
Non Disclosure Agreement
No-Smoking Policy
Offer Letter - Casual Hours with No Public Holidays
Offer Letter - Casual Hours with Public Holidays
Offer Letter - Fixed-Term with No Public Holidays
Offer Letter - Fixed-Term with Public Holidays
Offer Letter - Full-Time with No Public Holidays
Offer Letter - Full-Time with Public Holidays
Offer Letter - Part-Time with No Public Holidays
Offer Letter - Part-Time with Public Holidays
Office Ergonomics
Other Time Off
Outside Interest - Acceptance
Outside Interest - Refusal
Outside Interests
Parental Leave
Pension
Personnel Records



Policy - APPEALS PROCEDURE
Policy - DISCIPLINARY PROCEDURE
Policy - GRIEVANCE AND DISPUTES PROCEDURE
Probation - Confirmation
Probation - Unsatisfactory Dismiss Holidays Overtaken
Probation - Unsatisfactory Dismiss Holidays Remaining
Probation - Unsatisfactory Extend General
Probation - Unsatisfactory Extend Support
Probation Periods
Public Service
Record of Absences - Sickness 05-06
Record of Absences - Sickness 06-07
Record of Absences - Sickness 07-08
Redundancy
Redundancy - At Risk
Redundancy - Compulsory Pay in Lieu of Notice No SRP Ex-Gratia Holidays Overtaken
Redundancy - Compulsory Pay in lieu of Notice No SRP Holidays Overtaken
Redundancy - Compulsory Pay in Lieu of Notice SRP Ex-Gratia Holidays Overtaken
Redundancy - Compulsory Pay in lieu of Notice SRP Holidays Overtaken
Redundancy - Compulsory Working Notice No SRP Ex-Gratia Holidays Overtaken
Redundancy - Compulsory Working Notice No SRP Holidays Overtaken
Redundancy - Compulsory Working Notice SRP Ex-Gratia Holidays Overtaken
Redundancy - Compulsory Working Notice SRP Holidays Overtaken
Redundancy - Invite to Consultation
Redundancy - Offer Alternative Role
Redundancy - Voluntary Pay in Lieu of Notice No SRP Ex-Gratia Holidays Overtaken
Redundancy - Voluntary Pay in Lieu of Notice No SRP Holidays Overtaken
Redundancy - Voluntary Pay in Lieu of Notice SRP Ex-Gratia Holidays Overtaken
Redundancy - Voluntary Pay in Lieu of Notice SRP Holidays Overtaken
Redundancy - Voluntary Working Notice No SRP Ex-Gratia Holidays Overtaken
Redundancy - Voluntary Working Notice No SRP Holidays Overtaken
Redundancy - Voluntary Working Notice SRP Ex-Gratia Holidays Overtaken
Redundancy - Voluntary Working Notice SRP Holidays Overtaken
Redundancy Reckoner
Reference - Employment General Terms
Reference - Refusal to Provide
Reference - Request from Previous Employer Basic
Reference - Request from Previous Employer Detailed
References
Re-issue Contract to Existing Employee
Re-issue Contract to New Employee
Retirement
Retirement - Acknowledge Request to Retire
Retirement - Acknowledge Request To Work - Accepted
Retirement - Holidays Overtaken
Retirement - Holidays Remaining
Retirement - Inform Of Entitlement To Work Beyond Retirement
Retirement - Invite To Appeal Hearing
Retirement - Invite To Discussion Meeting
Retirement - Letter Confirming New Retirement Date
Retirement - Letter Offering Alternative Employment



Retirement - Not Working Notice Period Taking Holidays
Retirement - Not Working Notice Period Taking Holidays
Retirement - Result of Appeal - Accepted
Retirement - Result Of Appeal - Refused
Retirement - Result of Discussion Meeting - Request to Work - Refused
Retirement - Working Part of Notice Period Remainder In Lieu Holidays Overtaken
Retirement - Working Part of Notice Period Remainder In Lieu Holidays Remaining
Retirement - Working Part of Notice Period Remainder Not Paid Holidays Overtaken
Retirement - Working Part of Notice Period Remainder Not Paid Holidays Remaining
Retirment - Holidays Remaining
Return to Work Interview
Salary & Wages
Shareholder Agreement
Sickness
Sickness - CSP for period then SSP
Sickness - Failure to Submit Sick Form
Sickness - Loss of Entitlement to CSP
Sickness - SSP only
Staff Rules
Termination of Employment
Whistle Blowing
Written Statements


